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Pam bio chit hrgng gido duc nim hoc 2020-2021

I. MUC PiCH, YU CAU

1. Muc dich

- Thye hién Ludt Gido duc Dai hoc va trién khai c6 hidu qua cong tac dam bao chét
lwong gido duc theo cc vin ban huéng dan ctia Bo Gido dyc va Dao tao.

- Thye hién nhitng nhiém vu trong tdm ndm hoc 2020-2021; nang cao chét luong dao
tao bén trong nha trudng.

- Nang mtrc chét lwong céc tidu chi, tiéu chuén kiém dinh chit lugng theo b tiéu chuén
kiém dinh chét lugng gido duc ctia Bd Gido duc va Dao tao; tién t6i dénh gia ngoai co s&
dao tao.

- Lam co s& dé cac don vi trong truong xay dung ké hoach dam bao va cai tién chit
lwgng cua tirng don vi.

2. Yéu cau

- Xay dung ké hoach phti hgp véi tinh hinh thye tién ciia Nha trudng, ddm béo tinh kha
thi.

- Chu dong trién khai va phéi hop thue hién cua cac don vi lién quan trong toan
Trudng theo tirng ndi dung dd dugce phén cdng trong K& hoach.

- Hoan thanh ké hoach dtng thoi han d& ra va dat chit lugng cao nhit.

IL. NOI DUNG
STT Noi dung cong viée Thoi gian Pon vi chii tri/
thwe hi¢n phéi hop
L Cong tac chinh tri, tw twéng va quin ly sinh vién

1. | Té chirc tudn I& sinh hoat cong dén hoc | 8-9/2020 Phong CTSV

sinh, sinh vién d4u nam va dau khoa Phong DPao tao, QLKH &
HTQT

2. | Nhan hd so, thi tuc nhap hoc cla tan | 9-10/2020 Phong CTSV

sinh vién




Phong Pao tao, QLKH &
HTQT

3 Vin dong nguf’in lwc x& hoi trao hoc | 8/2020-6/2021 | Phong CTSV
bdng cho sinh vién Doanh nghiép
4. Té chirc cc 16p hoc tip Nghi quyét, | 8/2020-6/2021 | Phong CTSV
chi thi cua Péang cho toan b CB, CC, Phong Hanh chinh tng hop
VC Nha truong
3. Phat dong phong trao sang tac tac | 8/2020-6/2021 | Phong CTSV
phdm my thuat cho céc cudc thi tuyén Céc phong , khoa, trung tm
truyén chinh tri, tv tudng
6. Dam bao ddy da cac ché do, chinh sach | 8/2020-6/2021 | Phong CTSV
lién quan dén hoc sinh sinh vién Phong Pao tao, QLKH &
HTQT
7. | Tu vén tuyén sinh 8/2020-6/2021 | Phong CTSV
Phong Pao tao, QLKH &
HTQT
Phong Khdo thi va
DBCLGD
8. T4 chirc cic hoat dong van-thé-m§ cho | 8/2020-6/2021 | Phong CTSV
sinh vién Poan TN- Hoi SV
9. Quan ly sinh vién ¢ KTX 8/2020-6/2021 | Phong CTSV
IL Cong tac dao tao
10. | Lap ké hoach dao tao nim hoc Thang 8/2020 | Ban Giam hi€u
Phong Dao tao, QLKH &
HTQT, cac khoa
11. | Thye hién quy trinh dao tao cta nha | 8/2020-6/2021 | Phong Dao tao, QLKH &
trudng theo hoc phén va tin chi HTQT, Phong Khdo thi va
PBCLGD, céc khoa
12. | Ra soat, danh gid, cai tién chuong | 8/2020-6/2021 | Phong Pao tao, QLKH &
trinh dao tao (ndi dung, ké hoach dao HTQT
tao) Cac khoa
13. | Xay dung ké hoach va thyc hién dé an | 8/2020-6/2021 | Phong Pao tao, QLKH &
tuyén sinh cac trinh do: dai hoc, cao HTQT; Phong Khao thi va
hoc, nghién ctru sinh DBCLGD
14. | Phéi hop v6i cac Khoa trong viée 8/2020-6/2021 | Phong Pao tao, QLKH &

chuyén dbi hoc phan- tin chi

HTQT
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Cac khoa

IIL.

Cong tic tb chive va quan ly

15,

R4 soét, tham muu BGH sép xép lai
co chu, kién toan td chirc ctia Nha
trudng, bd nhiém nhéan su phu hgp
cho céc b phén cuia cdc Phong Khoa,
Trung tdm

Trong ndm hoc
2020-2021

Phong Hanh chinh téng hop
Cac phong, khoa, trung tdm

Phong Hanh chinh téng hop

16. | Ra soat, dé xult cdc cd nhén Giang | Trong ndam hoc
vién du cac didu kién dugc xét phong | 2020-2021
tang nha gido wu t4, nha gido nhén
dan...

17. | Thuc hién dﬁy di cic ché @6 vé | Trong nim hoc | Phong Phong Hanh chinh
lwong, phu cAp ding 16p, phu cap | 2020-2021 téng hop
tham nién nha gido theo quy dinh ctua
Nha nuéce

18. | Cir CB-GV-NLD di hoc cic 16p phu | Trong ndm hoc | Ban Gidm hi¢u
hgp v6i cong tac chuyén mon 2020-2021 Phong Hanh chinh téng hop

19. | Tiép tuc thwc hién coéng tdc dinh ki [ Thang 11,12/ | Phong Hanh chinh téng hop,
danh gia phan loai céng chirc, vién | 2020 Céc phong, ban, khoa, trung
chirc va ngudi lao dong tim

20. | Cung Hoi ddng thi dua- Khen thudng, | Thang 6/ 2021 | Phong Hanh chinh tong hop
xét thi dua khen thudng dinh ki cong Hoi ddng Thi dua- Khen
chirc, vién chirc va nguoi lao dong thudng

IV.  Cong tic khao thi va Dam bdo chét lwgng

21. | Pam bao viéc td chic kiém tra, thi | Thang 9/ 2020 T bd mén ngoai ngit, Phong
ngoai ngir dAu vao, diu ra cho cac cép Pao tao, QLKH & HTQT,
hoc Phong Khao thi va

PBCLGD

22. | Tiép tuc thyc hién quy trinh kiém tra, | Trong nim hoc | Phong Pao tao, QLKH &

danh gia két qua hoc tép clia sinh vién | 2020-2021 HTQT, céc khoa, Phong
Khao thi va PBCLGD

23. | Tiép tuc trién khai cong viéc luu trir | Thang 9/ 2020- | Phong  Khao thi va

& thi, bai thi viét ctia céc hoc phén | cudi mdi nam | PBCLGD

thuoc khdi kién thic gido duc dai
cuong va co s& nganh

hoc




24,

Tién hanh nhén va x4c minh chitng chi
ngoai ngit cua sinh vién tot nghi¢p, dau
vao cho Nghién ctru sinh, Thac st

Dot 1:Théang 5,
6; Dot 2: thang
11, 12/ 2020

Phong Dao tao, QLKH &
HTQT, Phong Khdo thi va
DPBCLGD

23

Quén Iy cp phdi vin bing, chimg
chi, chitng nhéan

Trong nam hoc
2020-2021

Phong Pao tao, QLKH &
HTQT, Phong Khéo thi va
DPBCLGD

26.

Ra soat bd sung mau phiéu khao sat

Pau ndm hoc

Phong Khao thi &PBCLGD

27,

Tiep tuc khéo sét cdc bén lién quan veé
cic mit hoat dong nha trudong

Trong ndm hoc
2020-2021

Phong Khao thi &DBCLGD
phéi hop cac Phong, Khoa,
Trung tdm

28.

Thye hi¢n theo Quy ché Ba cong khai

Theo ké hoach
cia B0 Gido
duc va Pao tao

Phong Khao thi &DBCLGD
; cac phong, khoa, trung tm

29,

Piang ky tham gia céc 16p tép huén,
hoi nghi, hoi thao dam bao chét lugng
gido duc cia By Gido duc va Dao tao
va Bo Van hod, Thé thao va Du lich
td chirc

Theo ké hoach
cuia Bo Gido
duc va Dao tao
va Bd VH-
TT&DL

Ban Giam hiéu,

Phong Khao thi &DBCLGD

30.

B4o céo hoat dong Pam bao chit
lugng

Trong ndm hoc
2020-2021

Phong Khao thi &DBCLGD

31

Pam bao tién do dang ky kiém dinh
va thuc hién quy trinh danh gié ngoai

Trong ndm hgc
2020-2021

Phang Kho thi &DBCLGD
phdi hop cdc Phong, Khoa,
Trung tdm

Cong tac nghién ciru khoa hoc va hop tac qudc té

32

Ti€p tuc trién khai cong viéc bién
soan gido trinh cho tat ca céc nganh
hoc trong trudng

Trong ndm hoc
2020-2021

Phong Pao tao, QLKH &
HTQT

33,

Tién hanh bién soan cac gido frinh
mdi theo dang ki dé tai khoa hoc

Trong ndm hoc
2020-2021

Phong DPao tao, QLKH &
HTQT

34,

Theo dai viéc thyc hién cac dé tai
khoa hoc cép Bo

Trong ndm hoc
2020-2021

Phong Péo tao, QLKH &
HTQT




35. | Tiép tuc hop téc véi cée truong dai hoe | Trong ndm hoc | Ban Giam higu
trén thé gidi, tim ngudn hop tac; tiép | 2020-2021 Phong Pao tao, QLKH &
don cac doan dén tham va lam viéc. HTQT
36. . . Trong nim hoc | Phong Pao tao, QLKH &
To chire cac hoat d@ng trlf%n 1am, giao 2020-2021 HTQT
luu trong nude va quoc té 3
Phong Hanh chinh tong hop
VI.  Céng tac tai chinh va co s& vt chit
37. | Ra soat, dé xudt mua sim bd sung | Trong nim hoc | Phong Hanh chinh tdng hop
trang thiét bi can thiét cho day va hoc | 2020-2021 B phan Tai vu
va hoat ddng khac c¢6 li€n quan theo
dé nghi ca cac don vi truc thude
38. | Thyc hién cong tac cong khai tai | Trong ndm hoc | Phong Hanh chinh tdng hop
chinh 2020-2021 B phan Tai vu
39. | Lap ké hoach tai chinh va quén Iy tai | Trong ndm hoc | Ban Gidm hicu,
chinh cta trudng 2020-2021 Phong Hanh chinh tdng hop
40. | Quan ly toan bd co s& vét chat, ra | Trong nim hoc | Ban Gidm hi¢u

r . .z A J{ 7 ~
soat, ki€ém tra, 1én ké hoach sira chira
co s& vat chat toan trudng

2020-2021

Phong Hanh chinh tdng hop




III. TO CHU'C THU'C HIEN

1. Ban Giam hiéu

- Chi dao viée td chirc x4y dung, thuc hién K& hoach dam béo chét lwgng nim hoc
2020-2021.

2. Phong Khao thi va Pam bao chét lweng gido duc dai hoc

- Ch tri phdi hop véi cc khoa, phong, ban, trung tm dé td chirc phd bién chu truong,
huéng din trién khai ké hoach ctia nha trudng va céc vin ban ctia Bd Gido duc va Dao tao
vé cong tac dam bao chat lugng.

- T4 chire kiém tra, giam sat, nhic nhé viée trién khai ké hoach & cic don vi theo timg
ndi dung cong viéc.

3. Cac khoa, phong, ban, trung tam

- T4 chtre xdy dung muc tiéu, ké hoach thyc hién, céc quy trinh va bién phép phu hop
v6i thyre trang ctia don vi va yéu cdu phat trién ctia nha truong.

- Trién khai thuc hién céc vin ban v& dam bao chét lwong va thuong xuyén kiém tra,
danh gia, bdo cdo két qua hoat dong theo ting giai doan.

- Phéi hop v6i Phong Khao thi va Dam bao chit lugng gido duc dai hoc trong viée
xdy dung co s& dit lidu vé cong tac dam bédo chét lwong néi chung.

- Bdo c4do Ban Gidm hi€u va céc co quan c¢o li€én quan theo yéu céu.




